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Director of Data Processing 
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1. Attached are forms 261C, Staffing Complement I? * 

Change Request, to upgrade several secretarial positions 

in accordance with the recently approved Secretarial Grade* . ^ 

Pattern. Please initiate action to reflect these' chancres 

on the ODP Staffing Complement. I ' ' * ;• t: j 

2. Offset points have been identified in the attached i :* 

therefore, there will be no change in our average gra.de. J 


/s/ Bruce T. Johnson 
Bruce T. Johnson 
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